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MAY 2005 V1 FIFE SOCIAL WORK SERVICE FILE CLOSURE PROFORMA 

Clleol Name I rv1[17 t: , \Qi\ V\. . 
• S(N'I l"'T • 2- 2- 3CJ;?-o 

""" ,N, 1 s(,£'. s££ 1 

Address: Dateofflleclosure: I dj/11/ok 

RETENTION CATEGORIES FOR SOCIAL WORK FILES 
RETENTION PERIOD 

Tick as appropriate 

D On closure, all SW teams must allocate a retention period for all files and authorise closure as per SW Document Retention 
Schedule. Files will be returned where this has not been completed. 

Remember! Return any outstanding papers to Admin to complete the file before closure. 

I 1. CHILD & FAMILY RELATED FILES: 

□ Child Adoption: 

On receipt of Adoption Order granted the record is deemed ceased. 
Forward fill relevant child and adoptive parents records to Adoption & Fostering Panel 
for finalising, Adoption and Fostering secretarial will transfer files to Central Archive 
Unit (GAU) within 6 months of receipt. 

D Foster ~~re a'nd AdoptI0
1

n
1

appllcants/Approved Foster Carers and Adoptive Parents. 

~' m ,olo,lact o, local aclhocIly ca,e lo, moco )hao 6 moolhs 

□ 
□ 
□ 
□ 
□ 
□ 

Child Abuse (confirmed) 

Child Abuse (alleged) 

Children convicted of serious offences 
(Criminal Procedure (Scotland) Act 1975, s.206 & 413), 

Children/Young People with ProblematicSexualised Behaviour. 

Children with Disability-. Social Worker lo recommend destruction date - when ch/td 
reaches 1 a, or retain 10-15 years dependant on age of child at point of closure 

Children in Residential Care 

I 2. MENTAL HEAL TH: 

·E] se·creISf}'"cif Shite patlerit}Ctif"S!Or bonis or medical Social Work records. 

I 3. ADULTS WITH INCAPACITY: 

D Adults with Incapacity - Welfare/Firiancial Guardianship 

D Adults with Incapacity - Power of Attorney 

I 4. ADULT OFFENDERS: 

□ Offenders under the terms of Social Work (Scotland) Ad 1968 s.27(1) 

I 5. SEX OFFENDERS: 

□ 
Any files containing info11Tia!ion relaHng to offences ot a sexual nature. 

I 6. CLIENT FJLE(S) OF SPECIAL INTEREST: 

□ 
Client files adjusted to mer~ a retention period~ than 5 years/10 years due lo 
unusual aspects of the case and/or effects or potential effects on practice. 

Include front of file memo giving brief rea~'c'c'c' c''c'c"c'c"c'c;,0, 0• --------~ 

Initial recommended retention period: 
(suhject lo annual review thereafter) 

Send to CAU as soon as order 
Is granted - 75 year.i 

5 years el JD Unit the CAU 
76 yean1 

5 years at JD Unit then CAU 
Indefinite 

5 years al JO Unit then CAU 
Indefinite 

5 years al JD Unit then CAU 
Indefinite 

5 years al JO Unit then CAU 
lnderlnlte 

5 years al JD Unit then CAU / 
25 years . 

I Destruction data: / 

';::::· =====; 
Send lo CALI - lndeflnlle / 

10 years then destroy 

10 years then destroy 

Send to CALI - Indefinite 

10 years then destroy 

75 years then destroy 

Review and des!roy after period 
ends 



I 7. OCCUPATIONAL THERAPY: 

□ Occupational Therapy Child Health files 1 O years then destroy 

/ 8. ALL OTHER CLIENT FILES (le: Home Care/General OT/Enquiry & Information): 

□ 
All other client files (including Child and Family unless meeting any of the above 
categories). 

/ 9. DECEASED CLIENTS 

□ Deceased clients - unless meeting one or the categories above. 

[ Dale of death: 

/ 10. RESOURCES/RESIDENTIAUADUL T DAY CENTRE FILES 

D All Resources Files - including Elderly Residential and Adult Day Centre 

j UPON CLOSURE FILES SHOULD BE SENT TO JOHN DOUGLAS 

j 11. COMMUNITY ALARM FILES 

□ Papers returned to SW office forcollalion wilhrl main client file 

/ 12. AUTHORISATION BY RESPONSIBLE EMPLOYEES 

Responsible 
Wort.er: 

Oat& 

Team Leader: Dal& 

5 years then destroy 

2 yrs and destroy 

5 years then destroy 

j As AH Other Client Files 

Afl ntes must be authorised for closure by operation al teams. ff Team leader ts not authorising closure In person, 
responsible worker must add thefr designation (OT, SW) to conflnn closure authority. 

Checklist for Administration: 

• Is closure complete and authorised by responsible workerfTeam Leader? 
• Papers collated and file complete? 
• Updated computer record to show closure? 
• If file has been reopened/updated after closure, has new retention date been applied? 

Clecloal Asslslaot, [ ('.-:: Q ~l,A / [ Dato, 

Label file with closure dale and store. 

For further information or lo discuss changes to this form please contact: 

Admin Assistant 
File and Records Management 
John Douglas File Stora 
81 Golfdrum Slreet 
Dunfermline 

01383 312853 (707 2853) 

I I 

I 

• 

• 



• 

FIFE REGIONAL COUNCIL SOCIAL WORX DEPARTMENT mQUIRY FORM· 

1. CONTACT Source of Enquiry: 

Enquiry Method: -

I _r_n_f~~=r~m_•_'_'~~n-"~r~•~c~o~r~d~•~d+-b-y_, _____ I Workers 
IO: Date: \ 'ITime: I 

I 9 \ :', :\ l. I I "2,-0s:, 
• 9 ~ 

Nature of Enquiry: (tick~ box only} 

Financial - Benefits 
Fuel 
Travel 
Chari table 
Other 

-- - ---
Source 

Priority 
Enquiry) 

Group Type (For this 
(tick ~ only) 

~unemployed 
·on Low Pay 

_:_ Elderly ""-•"'" -. -~ -

: ______ I 

Housing - Rent 
Homelessness 
Other 

-~-J'/ ,:.-Disabled 
1 ~ Single Parent Families 

Women 

Tii i:t~iiliilL 
OT Service 
Child Protection 
Children/Families 
Elderly 
Mental Illness 
Mental Handicap 
Physical Disability 
Physical Illness 
Offenders 
Domiciliary Care 
Other 

2 . CONSUMER DETAILS 

Registered Blind: 

Lives alone: 
Housebound: 

Full Name: 

Y/N 

Y/N 
Y/N 

DOB/Agee 
9 !Marital 

• Status: 
School/Occupation: 

Others (including family): 

Young People 
Homeless 
Other 

(non-protect) (non-financial/housing) 
(non-financial/housing) 
(non-financial/housing) 
(non-financial/housing) 
(non-fin/non-OT/non-housing) 
(non-financial/housing) 
(non-financial/housing) 

Registered Deaf: 

Confidentiality: 
Behaviour Issue: 

Source of 
Income: 

Y/N 

Y/N 
Y/N 

Next of 
vYI, 

Kin or Contact Person: ) 
T>""' ~ --( fY"lp v:.,.r > 

Relationship (if any): 



--,----~----:-:----:---=--··_--:,--·-·~=============r-
Other Professionals: .. --.: .. .,_ -'-- ---

_________ I _ -

Doctor/GP: 

. -
3. RECORDS CHECK. 

]New ~-losed NFA L~ve Date of Last Contact By.Whom___ PIN No- I 
- - - -----'-----'-~-'-'-~---1--- -

4. 

Total Time Spent Dealing with Enquiry: 

Up to 15 mins 
16-30 mins 
31 mins-1 hour 
1-2 hours 
Hore than 2 hours 

S. ALLOCATION 

!Team Directed 

SIGNATURE: 

to: 

Outcome Type for-·this. Enquiry: 

Redirection to other-Agency 
General Information 
Advocacy 
Cash Assistance 
Counselling/Advice 
Simple AOLs 
Pass to Specialist Team 

following appraisal 
Direct to Specialist Team 
Other 

I Date: 



Registration 0 Amendment 0, Termination fil 
Client Details 1 

Name MR R.;:. "Jo,-t-.JV,,;,,.J n:o.B 

Address 

Com¥letsd F~oancial Sheet Collected f erm1nat1.on • . 
~siitiiis1 Care Detai'ls : 

HALE/.l'il!/;bl! 

.Yes D 
Date: 

Discharged/T1'&A3fe1ted/Ad111ltted (Delete) To: 

Discharged/'Ii=aRsfened/.\dmitted (Delete) From: 

Change of Order/Name/Address/Social Worker - Delete 

From: 

To: 

Index Card Entry 

Date Service CAT Case No SW Ser No . 
'2?/o,;, /.e/4 

... 

v=- ' 
iis •!9tice to take effect from: ... 
...igned: 

2...'7/ql~I 
Dated: 

No □ 

Term 

Signed: Senior Social Worker: 

Entrv Dated 
Index N -::}-1'-'\ I --i. ( -Rei;i:ister 
Census 
Census 
SW 



• 

PJPE R.J'.;CJONAL COUNCIL • SOCIAL WOM DEPAATMD!T 

..... Urkcal~y....... .l.RP.>. OnICI 
IU'.!'lAA,\L 

NO 

CONTACT 
I Interview! Fhonel ILetterl I./ 

Intake/Duty worker Date/Time 
(Full Na~e Please) 2-0 -00-'c)I 
Client Category S~c~ of hRe!er/{QJi•I 68,z_ 02 m -31 .. ,·vaf V 

2. CLJDff DETAlLS 
, 

Full Na•• / / {Lj rr''p JO )J!U/}12 DOB/AGE20 {JG ,g7._ 

Address/Tel Marital Status 

!ldi,:iiQ/Occupa Source of Income -. ~ --
Next o[ JC:ln or Contact Per·son -

, 

Gt?-.;,rs (including fa~ilyl Pelationship (if any) 

--

Coctor/G.P. 

Other Professionals 

-- . 

3. RECORDS CHECK 

e lNfij;,~~~ed1,~f-~1~•t•- -~~t __ Seenl 
~ ----

4. ACTlli.'I "tAXllt 

'Assessment NFA 

S. ALLOCATION 

Pending Other 
(S cif 

Allocated Tea• 

Allocated Worker 
(Full Name Please) 

Date 

Date 

Date 

Agreed Frequency of case Recording: ......................................•... 

Line Manager's Signature: ................................... Date: •.• • • •, • • 

RDIS/7,101.1/6.2.2 - 1 - 7-12-89 



• 

• 

Fl FE R.P.CIONAL COUNCIL - SOCIAL WORJt DEPAR'TMDff 

INTA.XE FORK 

1 CONTACT 

..... iirkcaldy ....... ARE.A on1C1 
REnRRAL 
NO 

/ 

IInte.rviewl Fhonel /Lette.rl L,,' 

Intake/Duty Worker Date/Time 
(Full Name Please) ~-5-8( 
Client category fort il£flEY 1If2. -3 t°b 18 l • 

2. CLIENT DETAILS 

Full Na.me n10!f:l J%1n6roa':f 
Address/Tel N

IGchool/Occupa

Next of Kin or Contact PerSon -

on.ers ( including family) 

Cocto.r/G.P. 

Other Professionals 

3. RECORDS CHECK l{J11Cllf) 
Last Seenl 

1. ACTION TAXEN 

IAssessmentµjFA,Pending,Other. j 
\..d:._ . _(Specify)_ 

S. ALLOCATION 

Allocated Teaa C .Q.. -=t-. 
Allocated worker 
(Full Name PlE!ase) .q.-. L 

OOB/'?_(J -Q ,J'? 
Marital Status 

Source of Income 

Relationship (if any) 

-·· 

oatr ~_,1 '.:11, 
Date 

. . 

Agreed Frequency of Case Recording: ......................................... . 

Line Manager's Signature: . . -............................... . Date: ........ . 

RDIS/7.101.1/6.2.2 - 1 - 7-12-89 



• 

Plrl R.BCIONAL COUNCIL - SOCIAL 1l0RK OEPARTMBNr~ -_ ·: 

INTAU PORN 

1. CONTAt'T 

..... Kirkeald7 ....... MU OFl'JCB 
RUERRAL 
NO. I_ 

Interview Fhone Letter 
Intake/Duty Worker 
(Full Na.me Please) 

2. CLIENT DETAILS 

• 

Full Name 
,Mil,(!( Ji!,~ Address/Tel No 

School/Occupation 

Next of Kin ~ Contact Person 

Others (including family) 

OoctOr/G.P. 

Other Professionals 

3. RECORDS CHECK 

4. ACTION TAKEN 

5. ALLOCATION 

Allocated Teaa 

Allocated worker 
(Full Name Please) 

Last 

ttAspa,nv 
f 

seenJ 

C6WiL 

Date/Time 

!;/'f 7( 
Referral 

DOB/AGE P' 
Marital Status 

. 

Source of Income 

Relationship (if any) 

. 

Date 

Date 

Agreed Frequency of case Recording: ......................................... . 

Line Manager's Signature: ................................... Date: 

ROIS/7.101.1/6.2_.2 - I - 7-12-89 



Option& . 

Action Taken 

Recommendation 

/4·c_o_ ~s/4"' •. _ 

------

• :, 

ce 

• 7-12-Bt 



• 

Subject: 

Date: 

CLOS[NG SUl!IIARY 

MARK JOHNSTON 

27th September 1991 

Mark is the third child of four. 

 

Mark was referred by NCH Careline in March 
1991, after be had made a call there alleging abuse, On two occasions 
subsequent to this Mrs Johnston threatened to leave him in the Social 
Work Department. Police have been involved on various occasions by Mark 
or by relatives, when be has made allegations, None have been 
substantiated to date, 

Mark ~as excluded from Primary School, and Psychological Services sought 
a place at Ovenstone School for him. 

Respite was provided by the S. W. Dept,, and Children's Services Team 
was also involved to undertake work with Kark and with the family. 

A Children's Hearing was held on 8th July, on grounds that Mark was 
autwith parental control. The decision made by the Panel was to 
discharge the case, 

 
 

 

• Mark was admitted to Ovenstone School at the beginning of September 
1991, and it was agreed to close this case thereafter. 

The family will continue ta have some contact with the Department 

CASE CLOSED. 

A. Lumsden 
Senior Social Yorker 



• 

• 

CASE NOTES 

Subject: XARK JOHNSTON 

20/8/91 

4.30 p,m. - Home visit. Jfark was playing outside. His hair is a mess, 
part-shaved, e 

 

Mark was shouted at, and he went out. 

5.30 p.m. - Informed L. Bailey. 

3/9/91 

Case Discussion held at Kirkcaldy office. 

Mark is being admitted to Dvenstone School. Craig Whyte is taking Mrs 
Johnston for a further visit on Tues 10th September, and will then cease 
work with the case. 

Case then to be closed. 

en 
Senior Social Yorker. 



• 

• 

CASE NOTES 

Subject: Mark Johnston 

15/8/91 

Message from Olive 'rlhite. No-one in when she called for Mark. 

16/8/91 

Mark to the office Mark is not sure when 
he starts at Ovenstone, but he says Craig Clib.yte) will find out. He 
says Olive didn't come for him yesterday, he expected her t□ come 
between half past and one o'clock, and when he came back okten to, she 
wasn't there. I asked where his family were, were they in?, but Mark 
didn't know. 

Mark 
left 

16/8/91 

P/call from Craig Whyte. Discussed above. Craig is aware of an earlier 
incident where Mark was out all night, 

A. Lumsden. 



• 

• 

CASE HDTF.S 

Subject: Mark Johnston 

8/7 /91 

2. Called at 10 Raeburn Cres - no reply. 

3. Hearing at 2.15 p.m. at Preston Villa, Kirkcaldy. Grounds - outwitb 
parental control - accepted, with minor deletions. Case discharged. 

10/7/91 

Home 111st t . 

A. Lumsden, 



• 

• 

CASE BOTES 

Subject: Mark Johnston 

1/7/91 

1- Meeting at Pitteuchar with C, Stenhouse and C. Whyte (Children's 
Services) re Hearing reports for Kark. 

2. H/visit   , to obtain information for 
report. 

Separate interview with Mark, also. 

2/7 /91 

Discussed report with L. Bailey. 

Contacted C. Whyte re rec□IIII!endati □n being made. 

Report to Reporter. 

A. Lumsden . 



• 

• 

CASE NOTES 

Subject: Mark Johnston 

24/6/91 

P/call ta C. Stenhouse, C,S.T.E., to arrange meeting to discuss plans 
and Reports for Hearing. 

27/6/91 

P/call to 0, Whyte, C.S.T.E .. She is on holiday for the next 2 weeks; 
but may be able to provide s□ll!e time for Mark after this. Possibility 
of joint outings with another child of Mark's age, 2 afternoons per 
week, 

Mark presents no problem, is a joy to be with, 

 
 



• 

• 

CASE NOTES 

Subject: Mark Johnston 

18/6/91 

O. Whyte sick, and unable to collect Mark. Hark came into the office 
hi111Self 1 and he was seen by Jim 
Sneddon, who arranged for him to spend the morning with two of the 
Childminders' Group, . 

20/6/91 

Visit to Krs Johnston, she says the 
situation with Mark is a bit better. She has received notification of a 
Children's Hearing to be held for Mark. 

A. Lumsden . 



CASE ROTES 

Subject: Mark Johnston 

27/5/91 

Meeting with Craig l.i'hyte, to discuss work to be done, Agreed Craig to 
continue with the assessment, with monthly joint meetings with myself 
and the family to review progress; and joint visits intially to members 
of extended family. 

• 

•

30/5/91 

I.E.R. submitted to Reporter. 

A. Lumsden. 



• 

• 

CASE NOTES 

Subject: Kark Johnston 

20/5/91 

Planning Meeting held,    Xrs Johnston attended, 

Discussion with K. Mearns <F.C.S.T. (E)) re respite.  
contacted and willing to provide respite for 2/3 days per week for Mark 
an a temporary Msis. N.B. Private arrangement, not as a foster carer . 

 
 

21/5/91 

Mark and Krs Johnston to  commence respite 
arrangement. 

H/visit to Johnstons, with Craig Whyte, C.S,T.E .. Mrs. Vallance, Tony's 
mother, was present, and fairly supportive during discussion;  

  
 

C. Whyte & myself to meet to formulate plan of work. 

23/5/91 

P/call . Mark  that be was 
knocked down by a car in Kirkcaldy on Tuesday evening, possibly about an 
hour after he was returned home , Incident happened at a 
roundabout, be landed on his back. Sore at the time, but seems not to 
have any injury other than scratches on his stomch. Ho medical 
examination. 

 



• 

• 

23/5/91 

Arrangement with Olive Whyte to provide K-day per week respite for Mark, 
on Tuesdays. R.B. On holiday first week in June. 

24/5/91 

Letter to Xrs Johnston re respite arrangements. 

P/call to .Kr O'Reilly re respite arrangements and possibility of Mark's 
reintroduction to Dunnikier Primary, while awaiting place at Ovenst□ne. 
Mr O'Reilly has not been successful in request to Ovenstone to give 
priority to Mark's admission. 

A. LUMSDEN . 



• 

CASE NOTES 

Subject: Mark Johnston 

7/5/91 

P/call from D. Stewart, Standby. Xrs Johnston phoned Standby on 
Saturday morning {4th :May> re Mark - he was being extre11Ely difficult, 
she had put bis breakfast over bis head, and he was in his room 
destroying it. Bob Wright went out, and managed to calm the situation, 

Discussed request from Reporter far I.E.R.,  claims that 
Hark is outwitb her control, 

• 9/5/91 

Request for I.E.R. received. 

P/call ta Mr O'Reilly. He has approached Dunnikier P/School, and the 
Headteacher is considering having Mark return possibly an a part-tinE 
basis, until he can take up the place at Ovenstane. Ovenstone has also 
been contacted and asked to give Mark priority. 

P/call to C. Stenhouse, re work being done with Mark. 

Planning Meeting arranged for 20th May, 



Mark was at the office, refusing to go home. Standby were contacted 
regarding a Place of Safety, but in the circumstances (accidental 
injury> considered this not appropriate. Hark was then returned home. 

1/5/91 

P/call - Kr O'Reilly. 
to him until probably 

Mark has a place 
the start of next 

at Ovenstone, 
term. 

but not available 

P/call from Reporter"s Dept, with enquiry about school Mark attends, Jlr 
Miller intends to ask for an Initial Enquiry Report. 

3/5/91 

Meeting with Xrs Johnston   , P. O'Reilly and C. Whyte. Mr 
O'Reilly will look for alternative schooling for Kark until he can take 
up the place at Ovenatone. Options are Dysart Special Unit, or to 
continue for a short time at Dunnikier Primary. 

If Dunnikier Primary can offer only part-time initially, or if Mark is 
again excluded, then C. Whyte (and C.S.T.E.) can offer two afternoons 
per week. A. Lumsden to check whether any other alternatives for 
respite, and whether this can be financed through Section 12. 



CASE ROTES 

Subject: hrk Johnston 

29/4/91 

Mark had apporently been caught shoplifting on Saturday morning and was 
returned hoDB by Police.  

29/4/91 

10,15 o,m, -  Nark was out for about lK 
hours on Saturday morning, and was brought back by Police. He had 
stolen a can of juice while in the High Street,  

 Jtlark slipped and banged his head. 
o

Mark left and went to Janice's mum, and alleged that Tony had 
deliberately hurt him. Police were brought in, and contacted the 
Standby service regarding a Place of Safety. However, Mark was returned 
home at 8.45 p.m .. 

10,30 a,m, - Pie to Kirkcaldy Police. P.C. Dale Yilson dealt with the 
incident, and is not on duty till tomorrow. 

2 p,m, - Meeting with Peter O'Reilly (Ed. Pay.> and Craig Vhyte 
<C.S.T.E,) to discusa current work with Mark. Application to Ovenstone 
School will be considered tomorrow. Agreed to meet with the family on 
Friday 3rd, to plan next stage of involvement. 

After 2 p,m, - Pie from Kirkcaldy Police. On 27th, Saturday morning, 
Mark was caught shoplifting. He had taken cans of juice. He was warned 
in front of hie mother, She took him to bis room to chastise him and he 
was grounded. 

Mark 
overbalanced, ceration. This 
happened about mid-day, 

At 6.30 p.m,  
that Tony Vallance had assaulted him, 

reported an allegation from Jlark 
Police interviewed the occupants 



CASE NOTES 

Subject: Xark Johnston 

22/4/91 

0/intervtew with Nrs Johnston, accompanied by Xark. Discussed events of 
last week, proposal for Hark to attend Ovenstone on a residential basis, 
and request for respite/time with a childminder for :Mark. 

1--~1-. 
Arrangements made for Craig Whyte C.S.T.B. to visit. 



• lfAIIE: 

DATE: 

19:4:91 

FIFE REGIONAL <XlUJICIL 
--- .. -·,·- -·~ ;··.::--':.~-. -----~--~ 

~'soctiii~xi-oti>~-f"':,.~"-r~r~,;:.'+ .; .··r7'I.':Q(1/;~ 
•.:._' 

MARK JOHNSTON SHEET NO. 

CASE NOTF.S 

Phone call to P.C. Morgan. Mark taken to Victoria Hospital, Seen by Dr 
McMillan - no bruises nor signs of injury. 
Mark says he was preparing for bed, stripped down to his underpants when 
his mother came into the room - pushed him onto the bed and hit him with 
a leather belt two or three times on the pare buttocks after pulling his 
underpants dowri. 
Says this was a couple of days ago - also bruises/marks vanished when he 
had a bath. 
Police returned Mark to own home (not grandparents) - MArk a bit reluctant 
to return, told to go to his room by mother. 

~ Police will file a report, but N.F.A. - felt to be over chastisement. 

22:4:91/AL 

J 

HWL 



 
 

Harry Lisht contacted Police for the outcome of the medical examination; 
and he visited the parents and Mark, on my behalf. 



CASE NOTES 

Subject: Mark Johnston 

18/4/91 

    
 

2. Peter O'Reilly spoke to me regarding a possible application to 
Ovenstone for Jlark. Report needed by next week. 

19/4/91 

1. Liz Campbell passed on a message regarding Kark - found at the Links 
Market yesterday evening by Rimbleton staff - subsequently alleged he 
bad been beaten by mum - Police were called - Hark now with grandparent 

  , and Police investigation ta continue today, 

2. 10.45 a.m. - Pie from P.C. Brian llorgan regarding Xark, who was 
returned from Rimbleton House to Kdy with Police last night. Be was 
initially alleging that he bad been beaten with a belt by his 
stepfather, but now says it was his mum. - Xedical examination arranged 
for today, 11-11.15 a.m .. P.C. Korgan will phone back re outcone. 

3. 10.50 a.m. - Pie to Gail Bandy, Rimbleton. Last night Rimbleton 
staff went to pick up  others at the Links Market at 9 
p.m .. Kart   said he b.ad been out since 7.30 a.m., 
that mum"s cohabttee had thumped him, and he wasn't going back home. 
Mark  distressed. Staff brought back to 
Rimbleton <rather th.an take hrk home, with a minibus full of other 
children> and Xark b.ad something to eat. Re was hungry and also very 
dirty. There was no obvious bruising, and he was not examined for any. 
Police were called; and they returned him to Kirkcaldy. 

4. Discussion with Craig Yhite, C.S.T. <B.>, regarding proposals for 
work wtth Johnstons. 

5. P/c to Mrs Johnston <grandmother}. Mark had left there with Police 
for the medical examination. Mrs Johnston looked after Mark last night, 
but is clear she cannot have him back. 



TELEPHONE MESSAGE 

u:1,-
To .................. \J.C!':' ...................................................... . 

F,om ~~4\<\~(2b~C)00 A"''=··········· 

Date .............................................................. . 

r;mo ...... J.\ . .' .. ½.? .... .-:?f:'.'. •··········· T•I. No ............................................................. . 

MESSAGE:-

/\bk .j\:,\,,_{\&'-<Y'Q 

\f\.,\: $~) ~'-u 
2._ ,C() fr-'- - lo!_ 

He/She'fllill ,ingtcall again 

fh,rl.. \~ 

~ r ~C'.1-.1 _0 

........ l8.l.ct: ......... . 
He/She would lilr.e YoU tori,. at ............................................................... . ,,...,. ..... (! N '(,._., ...... . ,._,. 



- NAIii!: 

DATE: 

8:4:91 

FIFE REGIONAL <DUNCIL 

. SOCIAL liOl!I: -DEPAR'Dll!IIT 

MARK JOHNSTONE SHEET NO, 

CASE N(11'ES 

12 Office interview with Mrs Johnstone. 
her. 

She had Mark  with 

INTS 

I agreed to make enquiries about help sought/available, and made an appointm t 
to see her later in the week. 

Mark refused to leave with his mother. He feels angry with her; he 
hates Tony; he does not want to be kept in his room; he alleges that 
mum has hit him on the bottom with a belt. 

He was willing to compromise with mum in order_to be allowed out; she 
refused and took him away with her. 

3.15pm Phone call from PC Tom Barrat. Police were contacted yesterday 
re: Mark Johnston , 

. When  returned Mark home, mother was threaten ng 
to belt him, and the boy became hysterical. 

Matter resolved by Police; no report considered necessary at this time. 
9:4:91/AL AL 





on the following basis: 

2. Hark returns to Dunnikier Primary on 14:3:91 
3. Social Work to offer day care supports in event of 

further school exclusion. 
4. Social Work to investigate appropriateness of Dysart 

Special as school. 

Spoke to Peter O'Reilly, Psychiatric Services, Dysart 
Primary have no places at present. Spoke to Mr Paterson, 
Head of Dunnikier Primary, negotiated possible supports in 
event of exclusion. 
Spoke to/.C.S.T., Chris Stenhouse, prepared to offer 
structure if necessary. 
Spoke to Alice Lumsden, SSW, agreed with make day care 
supports if and when necessary. 

SIMON BLOOMFIELD 
13.3.91/AL 



FIFE REGIONAL COUNCIL 

SOCIAL WORK DEPARTMENT - KIRKCALDY AREA OFFICE 

CASE NOTES 

JOHNSTON FAMILY (MARK JOHNSTON) 

11:3:91 Telephone call from Catherine Stevenson of NCH, Careline. 
NCH had received a call from Mark Johnston alleging abuse 
against his mother, Janis Johnston and her partner Tony 

. Stuart Wayper and Simon Bloomfield visited Mark 
who was at his Aunt's house   

 Mark stated that he had run away from home that 
morning because he was not allowed to leave bis bedroom and 
was recently hit on his bottom with a belt by both his 
mother and her partner on several occasions. The most 
recent occasion being 10:3:91. Mark said that his bottom 
was not sore -  confirmed there was no 
bruising.  

 Mark made it clear that he 
did not want to return home. After returning to the 
office to discuss the situation with Alice Lumsden, Stuart 
Wayper and Simon Bloomfield returned  
and informed Mark  that there were no grounds 
to take Mark into care.  advised to return Mark 
to his parents. 

Visited Mark's mother and her partner at their home,  
, informed them of Mark's whereabouts and 

his allegations. They denied hitting Mark with a belt on 
a regular basis but Mrs Johnston admitted hitting him once 
with a belt about 1 week ago.  

 
 

STUART WAYPER 
Soc.Work Student 

13:J:91 Mrs Johnstoon to office with Mark, stating her intention to 
abandon him.    

  
 

  

Mrs Johnston was eventually able to accept the care of Mark 



F F E R E 

SOCIAL WORK DEPARTMENT 

Mr A Cameron . 
Headtea.cher 

G 

Ovenstone Residential 
PITTENWEEM 
Anstruther 
KYlO 2RR 

DeA.r Mr Cameron 

0 N A 

~ 
~ 

FIFE 

Special School 

Re: MARK JOHNSTON (dab 20:6:82) 

L C 0 u N C 

ALLAN J. BOWMAN Director 

y..,rl"l!f. 

If telephonina: or ullin, pluse ask Jor 

Mrs A Lumsden 

o.J.6 September 1991 

Thank you for your invitation to attend the Assessment and Planning 
Meeting for Mark on 26th November. I will be unable to attend 
because my work with Mark is completed. Also I am moving to 
another post within the Department in October. 

I hope Mark does well with you. 
enjoying being back in school and 
there. 

Regards 

ALI.CE LUMSDEN 
Senior Social Worker 

His mother tells me he is 
taking part in the activities 

East Fergus Place, Kirkcaldy, Fife KYI IXT • Telephone Kirkcaldy 268691 

L 



F F E R E G 0 N A L C 0 u N C L 

OVENSTONE RESIDENTIAL 
SPECIAL SCHOOL EDUCATION DEPARTMENT ALEXANDER CAMERON. Head Teicher 

Mr P O'Reilly 
Psychologist 
'Broomlee' 
1 Swan Road 
KIRKCALDY 
Fife 

Dear Mr O'Reilly 

MARK JOHNSTON (20.06.82) 

----~------------

There will be an assessment and planning meeting for Mark on Tuesday 
26 November 1991 et 10.00a.m. here at Ovenstone School to which you 
are invited to attend. 

Yours sincerely 

Alexander Cameron 
Head teacher 

c.c. Parents, 11IT1ce Lumsden? Head Teacher (Dunnikier Primary), Ovenstone 
Staff -- - -

Pittenweem. Ansu-uther. Fife KYIO 2RR • Telephone Anstruther 311330 
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To: 
Fro•: 
Data: 
our Raf: 
Your Ref: 
Subject: 

FIFE REGIONAL COUNCIL 

SOCIAL WORK DEPARTMENT 

Rae Oraioton, Project Leader, CST(BI 
Rob Brown, Area Ad■iniatrator, Kirkcaldy 
, Sep 89 
RB/BS 

SOCIAL BACKGROUMD REPORT 

I write to inform you that the Reporter ha■ requested a Social 
Background Report for one of our client•. viz: 

SURJIAMB: ffi~ ;, 
,oRENAMBS,m~u...~OYlC==-----------------­

DATB OF BIRTH: ,.:'.2.;>-0::.{)-'=,--"(o"--"-z"-'--,,----------

SOCIAL WORKER: 
SBHIOR 

TB.AM: 

DATIi or 

DATB OF 

REQUBST FOR SBR: 2.._C/A J~ l991 

CHILDR!ll'S HBARIHG:m 8 ;-r, vaJij 1931 
BXISTIHG SUPERVISION ORDERS: 

Rob Brolfll 
Area Administrator 

Copy to: Senior Social Worker CST 1 



Respite arrangements for Mark for this period are as follows: 

Tuesday 

Wednesday 
Thursday 

(11th, 18th and 25th 
9.30 am - 12.30 pm 
12.30 pm - 3.15 pm 

(12th, 19th and 26th 
(13th, 20th and 27th 
9.30 am - 3.15 pm 

June) 
with Olive Whyte 
with Peggy Mitchell 

June) 
June) 

with Peggy Mitchell 

ALICE LUMSDEN 
Senior Social Worker 



 the respite arrangements for 
Mark for next week are as follows: 

Tuesday 4th June 9.30 - 3. 15 pm with Mrs Mitchell 
Wednesday 5th June 9.30 - 3. 15 pm with Mrs Mitchell 
Thursday 6th June 9.30 - 12.30 pm with Mrs Mitchell 

12. 30 - 4.00 pm with Craig Whyte 

ALICE LUMSDEN 
Senior Social Worker 



The arrangements for respite for Mark for next week are as 
follows: 

Tuesday 28th May 9.30 - 12.30 pm with Olive Whyte 
12.30 - 3 .15 pm with Peggy Mitchell 

Wednesday 29th May 9.30 - 3. 15 pm with Peggy Mitchell 

Thursday 30th May 9.30 - 12.30 pm with Craig Whyte 
12.30 - 3. 15 pm with Peggy Mitchell 

ALICE LUMSDEN 
Senior Social Worker 



I write to confirm our arrangement that from today Mark is to have 
three days per week respite with a Carer,   

 or with activities provided by a member of the 
Children's Services Team. This is intended to be a short-term 
arrangement, unti-1 Mark can take up his school place in Ovens tone. 

The arrangements for this week are as follows: 

Tuesday 21st May - Mark will be with Mrs Mitchell; and be returned 
home at 3.30 pm. 

Wednesday 22nd May - Mark will be collected from home by Mrs Mitchell 
at 9.30 am and returned at 3.30 pm 

Thursday 22nd May - Mark will be collected from home  
at 10.30 am.  

 return him home at 
3.30 pm. 

I hope you find this helpful. 

Yours sincerely 

ALICE LUMMSDEN 
Senior Social Worker 



F F E R E G 0 N A 

c..c, Ll'ls""'1 I ~ 

L i,_c O U N 

~~ FIFE ALISTAIRFKELLY,BL DEPARTMENT OF REGIONAL 
REPORTER TO THE CHILDREN'S PANEL 

AM/RMcA 

J Ma.y 1991 

Hr J Hughes 
Area Social Work Organiser 
Social Work Department 
East Fergus Place 
KJRKCALOY. 

For the attention of Alice Lumsden 

Dear Hr Hughes 

Regional Reporter 

REQUEST FOR SOCIAL WORK INITIAL INQUIRY REPORT 

CHILD'S NAME Mark William Johnston BORN 20.6.82 
ADDRESS     

SCHOOL Dunnikier Primary 

REPORT REQUIRED BY J JUNE 1991 

C 

The above named child has been referred to me. I am carrying out 
an initial investigation in relation to the case of the child in 
terms of s.38(1) of Social Work (Scotland) act 1968. 

The child has been referred to me concerning an allegation that 
the child was beaten by his mother with a leather belt. The 
police report I have further advises me that the child has run 
away from home on many occasion~- and it may therefore be that the 
child is beyond parental control. 

I request that the initial inquiry report includes information 
about the child, including his background, history, composition 
of the family, the control and/or care by the parent, family 
relationships, attitude of the parent and/or child to the 
referral and a recommendation as to what action should be taken 
by the reporter. 

I look forward to receiving your report in due course. 

 
({ftnder Miller 
District Reporter 

Albany House, 3 North Street, Glenrothes, fife KY7 SNA • Telephone (0592) 7S6901 • Telex 727461 • Fax 758582 

L 



Mr O'Reilly 
Fife Psychological Services 
1 Swan Road 
KIRKCALDY 

AL/AL 

Mrs A Lumsden 

23 April 1991 

Dear Mr O'Reilly 

Re: MARK JOHNSTON (8 YEARS OLD)   

I am writing regarding your proposed application to Ovenstone 
School for Mark, having discussed this with you briefly when we 
met last week. I have also spoken with Mrs Johnston yesterday. 

 
 

  
,  

  
  

   
 

 

 
    

 
  

  t 
   

  

On Thursday 18th April, Mark was missing from home from early 
morning. He was found at 9.00 pm at the Links Market by social 
work residential staff  

 Mark subsequently made allegations 
that his mother had beaten him: this was investigated by the 
Police, and the allegations were not in any way substantiated. 

// ... 



-2-

// ... 

I do not know Mark well enough to be able to offer any 
explanation of these events. On two of the occasions that I 
have seen him, he has undoubtedly been very angry with his 
mother  He has also said he 
hates his mother's cohabitee. 

  
 
 

  
 

We have offered the family the involvement of a Children's 
Services Team worker,  

 
  

However, I am aware that we have to some extent been overtaken 
by the breakdown in the schooling situation for Mark  

 
   

 
 

It may be that we continue to do the same work with the family, 
and hope that this is of benefit to Mark, when he is at home at 
weekends. (I am not sure of the timescales you are thinking of 
for the place at Ovenstone, and whether or how soon you might 
contemplate a return to mainstream school}. I look forward to 
discussing this with you when we meet next week. 

I trust that this is the information you require. 
contact me if there is anything further. 

Yours sincerely 

ALICE LUMSDEN 
Senior Social Worker 

Please 



• 

' 
Regional Allocation Group 
Per Theresa Stephenson 
Assistant RegiOnal Manager 
Social Work Department 
211 Tantallon Avenue 
Pitteuchar 
GLENROTHES 
Fife 
JY7 4QA 

Dear Ms Stephenson 

EN/MD 

E. Nicol 

18 Nov 94 

RE: Mark William Johnston (20,6,82)  , 
 

I refer to the above named and to an outstanding application 
from Steve Narborough (Educational Psychologist) as directed by 
the Director of Education for a place for Mark at day school at 
Melville House School, Letham. 

I would like to make joint application with Mr Narborough, 
concurring with his views on the need for a special education 
facility in respect of Mark. 

I have been involved with Mark for several weeks now, in terms 
of him allegedly being outwith parental control, and also his 
involvement in an offence of Breach of the Peace at Balwearie 
High School. 

A Children's Hearing on 11th November 1994 accepted Mark's 
denial that he was beyond parental control, but placed him on a 
home based supervision order, by virtue of Section 44(1)a of 
the Social Work (Scotland) Act, 1968, in respect of the 
offence. 

During recent weeks, it has become evident that the length of 
time Mark has been 'excluded' from school (since August) has 
proved problematic in terms of his daytime care  

 as well as the time he has on his 
hands to get into mischief. 

This has caused enormous pressure within the household, and 
obviously may have a bearing on Mark's educational attainment 
in the long term. 



• 

I would therefore concur with Mr Narborough in his request for 
your consideration of a day place for Mark Johnston at Melville 
House as a matter of extreme urgency. 

Yours sincerely 

Eric Nicol 
Social worker 
CHILDREN AND FAMILIES 



FIFE REGIONAL COUNCIL 

SOCIAL WORK DEPARTMENT - KIRKCALDY AREA OFFICE 

SOCIAL BACKGROUND REPORT FOR HEARING TO BE HELD ON 8TH JULY 1991 

NAME: 

ADDRESS; 

MARK WILLIAM JOHNSTON 

 
 

DOB: 20:6:82 

PLACE OF HEARING: 

GROUNDS OF REFERRAL: 

Preston Villa, Kirkcaldy 

Outwith Parental Control 

FAMILY: 
. "-' ., -
lllother 

>; Stepfather 
Brother 
Sister 
Subject 
Half-sister 

Janice Johnston 
Tony Vallance 
Kevin Johnston  
Claire Johnston(  
Mark Johnston (9) 
Michelle Vallance  

 
 

 
 

 

Mark's parents are divorced.  
  

 

BACKGROUND/FAMILY HISTORY: 

For this information, please see the Initial Enquiry Report dated 
30th May 1991. 

GROUNDS OF REFERRAL: 

The grounds of referral have been discussed with Mrs Johnston and Mr 
-\(8llance, and separately with Mark . 

• 
 

 
 

Mark says he is not cheeky, and he does not bully his sisters. He 
does admit to not always doing as he is told. 

CURRENT SITUATION: 

The Social Work Department has been involved directly with Mark and 
his family from M_arch of this year.  

 
 The behaviour complained of was 

tantrums, impudence, running away and not doing as he was told. On 
occasion he was absent from home for several hours or for a whole 

- 1 -



day, and Police were involved because he was missing. 
behaviour was also presenting difficulty at school, and 
he was excluded from Dunnikier Primary School. 

Mark's 
in mid-April 

In April, Psychological Services made an application to Ovenstone 
for a residential school place, and were successful in obtaining a 
place for next term, commencing August 1991. It is hoped that this 
will not only meet Mark's educational needs, but will provide some 
stability and security, and help to address any control issues. It 
~s clear that Mark is looking forward to going to Ovenstone, and 
that Mrs Johnston and Mr Vallance see it as the best way of 
addressing the problem. 

Respite was arranged for Mark during the time that he was excluded 
from school. This consisted of 3 days per week with a carer or 
with one of the Children's Services Team workers. It is clear that 
Mark has enjoyed these times, presented no difficulty at all, and is 
described as being a normal little boy and a "joy to be with". 

. Tensions in the home appear to have 
eased, and Mark's behaviour at home has improved. There have been 
no further incidents of running away, for instance. 

SOCIAL WORK PLAN 

The work currently being undertaken with the family is as follows: 

1. A Children's Services Team Worker has been involved since March 
1991, in assessment and in direct work with the family and 
Mark. 

- 2 -
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