User’s Guide

Sectra IEP Individual User guide

Introduction

This document is designed to give you an understanding of how to access packages of images and
documents sent to you by your hospital or upload images that you have on CD/DVD etc.

When requesting images from your hospital you will be asked to provide either a mobile phone
number or another e-mail address where a onetime passcode can be sent.

Once the images are available you will receive an e-mail, click on the link in the e-mail to be senta

onetime passcode. Once logged in you will be able to view images online, forward them to another
recipient or download a copy if you wish to retain them.

1 Accessing the system

Hospital wants to securely exchange

medical infermation with you

Ehckhereto start> Click on the link to be sent a
One Time Passcode (OTP).

What is this? You must retain the e-mail if you
want to access the system again as
you need to click on the link to be
sent a new OTP each time. The codes
can be used only once and are time

limited.

Haospital wants to sacursly audrange medical infoemation with you,

Click tha borten “Cho Farg 1o stat” above. When you doe 2o & Qi page wil
spen 03 new window You wil gl receive 2 fext message with 3 ane-tme
password ko your mobile plhone, Foliow the instructions on the login page t0
lag in

Do ros deiste thiz email You wil nesd this email if you want to revst the web
poris sgain. You will receive 5 new ome-time pasmwerd avary time wou log n
Yau will ba able b ravsit the wab partal for &5 lond & e nfomiatian is
ranilzbie

Whenever new indormation s avaiable, you wil be notified via email

Received this in error?

Trim mes=age is intended anly for the sddresses and may cantan indarmation that is
confidantial or @rivikgad. Unautherized use & strictly pechibited and may ke unlaaful.
Meed further assistance?

If you hzwe problem to iog in ar have csher queries. plesss contact
Huspital directty by using the contact informadion below,

UHM, UHH,UHW
lan.healthrecords.legalteam@lanarkshire.scot.nhs.uk

UHM, UHH,UHW, Legal Departments
Email:
lan.healthrecords.legalteam@lanarkshire.scot.nhs.uk

Parber You can mod raphy ko this email fior medical inguines
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2 Help and information

When you click on the link it will launch the login page as well as send the One Time Passcode
(OTP).

South Tees Hospital wants to FAQs

securely exchange medical » dowdo! .

. . . t ¥
information with you passwords e

Log in by entering the one-time password you have ' What.if | haven't received the
received in your email inbox for address one-time password?
(pa***@te****om).

' How do | get further
assistance?

One-time password

Enter the onetime passcode to login.

3 The Dashboard

There is online access to the help guides by clicking on the Help menu tab.

SECTRA |~ |~

‘,‘ Nicky Humphries
Home | Help ~

” Action Required (3) | All (3) |

Type Dir. Date ~ Patient name Institution Messages Status
» Transfer | In 03/12/2018 18:44  Connor, Flake North Tees Hos... P Complete Download Decline
» Transfer  In 28/11/201810:34  Wallin, Anita Morth Tees Hos... P Complete Download Forward Decline
» Transfer  In 2711/201815:17  Wallin, Anita Morth Tees Hos... 4] Complete Download Forward Decline

The web page is made up of two folders. Click the Home button to be taken back to the main page,
the Action required folder.

Action Required; This contains all your new transactions.

All which contains all the transactions you have received in the last 28 days, regardless of their status.
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As a recipient you can download a copy of the package to keep for your own use, forward a copy on
to other recipients e.g. clinicians, legal representatives etc.

Click on a transaction line to expand it and see further details such as the hospital contact details.

SEGTM Q-‘ Home g Help ~ "‘NltkyHumphrles

| Action Required (3) All (3)
Type Dir Date = Patient name Institution Messages  Status Actions
- Transfer  In 03/12/201818:44  Connor, Flake Morth Tees Hospita P Complete View Decline
Transaction ~ NTEES000169 Date of Birth  02/04/1971 To Nicky Hu..
Priority NORMAL Gender Male Contact @ Hide 8
Status Complete Patient ID SDH1088
Expirydate  17/12/2018 17:44 Ms. Nicola Humphries 2018 18:44

Email Address nicola.humphries@sectra.com

Telephone no. +447714082475

Department Qther
Job title Other Refresh studies &
Modalities Exam date « Description Imgs Status Downloau e
b DX,PR 17/10/2016 15:41:00 CR Foot Lt 6/6 On [EP N/A 5DCO000000000524 View Images (UniView PACS] -
P CRPR 05/10/2016 10:04:00 CR Foot Lt 4/4 On IEP N/A 5DC0000000000521

View Images (UniView PACS) | =

4 Viewing images online

Click the View button to launch Sectra UniView to see your images. It will open the oldest study first;
you can then select any of the studies you have been sent.

iepuser

: . Bom
Wallin, Anita 20/05/1944

Current age Sex Patient ID
74 years Female IEP-PD19440520-2326 (iep_mrn)

Wallin, Anita
IEP-PD19440520-2326 (iep_mrn)

>

> USBreastRt

Click on the study you wish to view. You can find more information about the viewer by clicking in

the top right of the screen, that gives you access to the Help option.




5 Viewing reports online

Reports that have been added are available to view as a pdf via the Dashboard
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Click to open the summary of the transaction, then on the arrow at the study level to view the Report.

Action Required (4) All(5)
Type Dir.  Date » Patient name
- Transfer In 251172019 14:15 Miller, Jane
Transaction  |EPD1001405 Date of Bith  02/01/1968
Priority NORMAL Gender Female
Status Complete NHS Mo. Not Specified
Expirydate  09/12/2019 14:15 Patient|D 10009
Modalities Exam date = Description Imgs
p CTOT 13/02/2007 13:26:08  Schaedel 87/87
» Transfer  In 25/11/201914:08  Miller, Jane
» Transfer  In 281072019 09:31 JOOFLINTSTONE, XOXFREDERICK

institution
|EP Demo 1
To Ms. Nicky Humphries
Contact Ms. Nicky Humphries

Status. Download Accession no

On IEP N/A 1713695680312
IEP Demo 1

p_dunmali@hotmail.com

Messages  Status Actions

Hide @
1EP System message 2511172019 1415
No NHS number was specified. test
L) View Images (Uniview PACS) | =

View Images (UniView PACS)

View/Add Attachments

st Complete

Complete

Forward

Decline

Decline
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6 Downloading your package

You can download a zip file containing the images and reports if added.

*Please note, you cannot download the files to an 1-Pad

If you need to store the data long term, it is probably best to store the zip file. That zip file can then be
password protected and sent on to a recipient either via e-mail or it could be copied to a CD to be sent
out.

To download the package to your desktop, click the Download to Desktop button.

The download display will vary depending on the browser that you are using.

Note - if you are downloading the files in a work environment and use Citrix within your
office you may need to speak to your local IT provider to check where the files can be

SEBTM & Home &P Help ~ X Nicky Humphries
‘ Action Required (3) ‘ All (3)
Type Dir.  Date & Patient name Institution Messages  Status Actions
» Transfer  In 03/12/2018 18:44  Connor, Flake North Tees Hospital aa Complete Downlnad@ Forward Decline

Click on the Download button

You will then be asked if you want to Open or Save the file.

Do you want to open or save [EPD1000096.zip (242 MB) from iep-sc-healthcloud sectra.com? Open Save |~ Cancel |

If you select to save the file, it will download to your default download folder

48% of IEPD1000096.zip downloaded 1 min 30 sec remaining Cancel View downloads

You can access the files easily using the View Downloads button.

1% View Downloads - Internet Explorer — m| *
View and track your downloads Search downloads R
Mame Location Actions &

IEPD1000096.zip  242MB  Downloads

) Open v
iep-sc-healthcloud.sectra.com

Options Clear list Close
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6.1 Accessing the downloaded Images and Reports
6.1.1 Finding the file

If you have not made a note of where the file was downloaded to it is probably in the downloads
folder on your PC.

You can find this by clicking on the folder icon at the bottom of the screen

| ¥ | = | IErve4
Home Share
€zl * Note - if you are downloading the
v # Quickaccess files in a work environment and use
I Deskiop Citrix within your office you may
¥ S need to speak to your local IT
o e provider to check where the files can
be stored.

6.1.2 Unzipping files — *Windows PC only

Once you have downloaded the zip file, if you are using a Windows PC, right click and select Extract.

» ThisPC » Downloads »

Mame Date medified Type Size
: IEPD10002289 ANMNAAMT 12:28 Comnresced (zipp... 240,924 KB
¢ IEPD100103 Open ed (zipp... 232971 KB
IEPD100027 Open in new window ed (zipp... 203,161 KB

IEPD100027 Extract All..

stuff Pin to Start %

You can choose where you extract the file to.

Selecting the destination:

: Extract Cornpressed (Zipped) Folders

Select a Destination and Extract Files
Note if you use Citrix within

your office you may need to
speak to your local IT
provider to check where the [7] Show extracted files when complete
files can be stored.

Files will be extracted to this folder:

| C:\Users\ni-hum\Downloads\|EPD1000285 Browse...

Cance

It defaults to the folder you are in, but you can choose another location to extract to.
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Opening the file
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What this will look like depends on if you are using a Windows device or a MAC.

Iuads » IEPD10D0ZT71

A

MName Type

If Reports have
been added to the
package, they will

~

DICOM
jre

o o be stored in pdf
e yw Autorun.inf -
VIBWEr-Mac.app ‘ D"‘COM . format In a folder
weasis
[ s store M DICOMDIR called Reports.
i Autorun ye
[ DicomDIR Fe-mac
| reademe licenses
[ viewer-windows readme.txt
. REPORTS -

a Viewer-mac
E viewer-windows.exe
weasis >

6.2 Viewing Images once downloaded

The image viewer provided as part of the package is for review only. It is NOT for

diagnostic use.

6.2.1 On awindows machine,
To view the images, double-click on the Viewer-Windows icon The image viewer will then open.

Where there are multiple series in the study you can select by double clicking on the thumbnail to
select that series. Right click within the image window to access the viewer tools. There are also
options to alter the display along the top of the window.

SECTRA



6.2.2 OnaMAC

e Download the Weasis Image Viewer Software

e Navigate to the following link:

https://nroduit.github.io/en/getting-started/#try-weasis-now

e Click on the installer for Mac OS

[

' Mac OS X (>= 10.9)

o Install the Weasis Image Viewer Software
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Weasis-3.5.4.pkg &,

e Follow the on-screen instructions to install the software

Using the Weasis Image Viewer Software

Follow the steps below to view the images you’ve downloaded from IEP:

1. Open the Weasis Viewer

2. Click on the @ icon

3. Select Local Device then click on the “...” button and browse to the package you downloaded and
select the folder and click ‘Import’

Import DICOM

DICOM Zip
DICOMDIR
DICOM Query/Retrieve

Local Device

Path: /Users/paulstrowger/Downloads/STEES011503

Search Recursively

rFiles and for folders:

Import and Close

Import

Close

SECTRA
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4. The images will be imported into Weasis and will be viewable

@ Weasis File View 2D-DICOM Viewer Help Wed14:01 Q

Weasis v35.4

a 1} ) Sectra Demo Hospital
aisndes [ ‘ HAND SIN

F 3 Study ID: UKRLRIO000002674

More Options 4 Ac. Nb: UKRLRIO00O! 992

® p Acq.: 29 Feb 2008

b Acq.: 07:46:56

Series Nb: 3
HAND SIDA SIN

MA00NPENIROGRILTOO - A6 By ALEL®MY

s " 1) — o 8.

@ 5 worsbeungg | ¥ Amdsia

unsean B meiq

6.3 Unable to launch the viewer?

If you are unable to launch the included viewer, the package you downloaded includes a
DICOM DIR file, which you can point a third-party viewer towards to view the images,
along with a DICOM Folder that contains the DICOM files.

If you are accessing the images as a company rather than as a patient, please contact your
local IT department to discuss any issues that you have launching the viewer.

You can use DICOM DIR file to import the images to another PACS system if required.
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